
HOW TO CREATE AN SAP ARIBA STANDARD ACCOUNT

Click on the 
Process order  
link that you 
find on the 
purchase order 
interactive 
email.
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Click  Sign up. 

5 Complete your 
profile account 
by filling in the 
mandatory 
fields (*) 
regarding  
Company, 
Financial
and Tax 
information.  
And then,
click Register.

You can check 
if your 
company has 
more branches 
already 
registered in 
the SAP Ariba 
platform, by 
clicking on 
Search your 
company.

2

2

This pop-up 
window might 
show up.
Click on the 
“X” to close it 
unless you 
would like to 
review any 
existing 
account.

3


