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mailto:darya.shatova@solvay.com
mailto:christelle.geninl@solvay.com
mailto:flavio.macias@solvay.com
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https://www.federaalombudsman.be/en/disclosure-reporting-form
mailto:integrity@federalombudsman.be
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https://www.bundesjustizamt.de/DE/MeldestelledesBundes/MeldestelledesBundes_node.html
https://www.bkms-system.net/bkwebanon/report/clientInfo?cin=2BaF6&c=-1&language=eng
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https://www.bkms-system.net/bkwebanon/report/channels?id=bkarta&language=ger
https://www.bkms-system.net/bkwebanon/report/channels?id=bkarta&language=ger
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General information notice for Solvay employees

Solvay collects and processes personal data relating to you in order to manage our employment
relationship with you. We are committed to being transparent about how we collect and use such data.

Below you will find more information about the conditions under which we process your personal data
as controller (i.e. the legal entity which decides on the purposes and means of the processing of your
personal data), your rights and our obligations in relation to such processing pursuant to the EU General
Data Protection Regulation 2016/679 (“GDPR”) and local legislations.

What is “personal data”?

Personal data means the data we collect about you and that can be used to identify you directly (i.e.
based on a piece of data alone) or indirectly (i.e. from that data in combination with other data that
is available or likely to be available).

What personal data is collected about me?
We may collect and process the following categories of personal data, as part of our activities and,
where applicable, legal obligations as employer:

e |dentification data (such as name, surname, address, place and date of birth, civil status, language,
nationality, gender, photo (optional), employee identification number, passport or drivers’ license
number, license plate and, to the extent legally allowed or imposed, national identification number/copy
of identity card/social security number);

e Personal details emergency contact (optional) and health data;

e Personal details for expatriates/secondment agreement: such as household composition, housing
characteristics, passport copy, health data required by questionnaires for immigration; name, surname,
birth date of child(ren) and partner for health insurance;

e Data related to the performance of your employment contract and career (such as function, title,
department, workplace, employment regime, time management (including absenteeism type), education
history, professional experience, relevant skills, seniority, CV and letters of application, letters of
recommendation, performance assessment & feedback, learning/training, employee profile,
development and career evolution, elements determining the allocation of additional remuneration);

e Financial data (such as bank account details, salaries, wages, bonuses, (fringe) benefits, options and
other incentives schemes);

e Data related to business travel and expenses incurred in this respect;

e Data related to the use of the access badge and use of a “book a seat” application (i.e. our
management tool enabling you to book a seat prior to working in our offices where accessible);

e Data related to the use of telephones, mobile phones and other electronic devices such as computer
(e.g. passwords, log data, IP address, electronic identification data);

e Images (i.e. images collected through CCTV (video surveillance)) and sound recordings (i.e. voice
and phone recordings);
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e Data collected via regular employee surveys (on wellbeing, workforce experience and safety in agile
environment). Please note that no result will be displayed if we obtain less than five responses or ten
responses in case of verbatim; and

e Data collected in the course of investigations to comply with legal obligations, following a breach of
the Code of Conduct/Solvay’s rules and regulations or litigation (e.g interview reports, facts reported by
a reporter about a suspected violation, contact details of individuals allegedly involved, data on criminal
convictions or offenses, testimonies, electronic correspondence, certificates etc.)

Why is my personal data collected and on which legal basis?

1. Legal basis for the processing
We are not allowed to process personal data if we do not have a valid legal ground. Therefore, we will
only process personal data if:

e where required, we have obtained your prior consent;

e the processing is necessary to perform our contractual obligations towards you, as your employer or
not, or to take pre-contractual steps e.g. upon your recruitment;

e the processing is necessary to comply with our legal or regulatory obligations;

e the processing is necessary to protect your vital interests or those of another individual; or

e the processing is necessary for our legitimate interests, i.e. recruiting, developing and retaining talents,
fostering your performance, being recognized as a diverse and international company, ensuring the
smooth departure of employees and their succession, and managing working resources optimally, which
have been assessed and are not outweighed by your rights and freedoms. Please note that, when
processing your personal data on this basis, we always seek to maintain a balance between our
legitimate interest and your privacy.

Please note that the provision of certain personal data is necessary for us to enter into a contract with
you and perform our obligations under such contract. Failure to provide the necessary personal data will
hinder Solvay’s ability to enter into an employment contract with you and to administer efficiently the
rights and obligations arising as a result of the employment relationship.

2. Purposes of the processing
We require your personal data to carry out our activities and, where applicable, fulfill our obligations as
your employer, and in particular for the following specific purposes:

e Career development and follow up, including the analysis for internal mobility, review of performance,
coaching, mentoring as well as the development succession planning (DSP) and management of top
talents;

e Global mobility management;

e Work organization and project management;

e Employees shares and purchase plan management;

e Payroll and benefits management;

e Time collection (i.e collection of working hours related to payroll);
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e Training plans and trainings management;

e Travel and Expenses management;

e Workforce management including internal and external workforce administrative management and HR
data management (data updates, organisational chart management, job details changes etc.);

e Occupational health management (i.e management of health data collection in the context of visits to
occupational medicine and social medicine, investigation of litigation cases related to occupational
disease, management of medical repatriation of expatriates);

e Pension management;

e Provision of IT collaborative tools to staff;

e Crime prevention and detection through CCTV;

e |IT access management;

e End-users supports management - Computing management and System integration;

e Information System Security management (i.e detection and remediation of malicious behavior);

e Internal investigations and whistleblowing following complaints or suspected fraud;

e Financial and accounting execution management;

e GDPR management (i.e management of exercise of the rights);

e [nnovation activities management;

e Follow-up of the internal customer relationship;

e Suppliers relationship and invoices management;

e Business operations and customers supply management;

e Customers and prospect relationship management;

e Merge & Acquisition management;

e External communication (i.e Q&A management on websites, newsletter communications,
management and tracking of access on Solvay’s website etc.);

e Internal communication (i.e management of editorial content with personal data, internal newsletters
etc.);

e Management of power (KYC);

e Communication with external parties (i.e management of brand promotion and organization of events);
e |ISO audit management;

e Lists of insiders (regular and occasional) management;

e Patent registration management (i.e registration of patents and management of intellectual assets
protection, payment of complementary retributions (annuities), according to local regulations);

e Quality control management;

e Provision of a platform for information exchange between researchers (ELN);

e Vetting and management of vulnerable roles (i.e to take preventive security measures regarding
people with a sensitive role in the company);

e Risk prevention / PPE control;

e Follow up of exposure to dangerous chemicals materials and specific working conditions ;

e Litigation management;

o Management of access control (more specifically to our sites and offices).

Who has access to my personal data?
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In the course of our activities and for the same purposes as those listed in this information notice, your
personal data can be accessed by or shared internally (e.g. with members of our HR teams, your line
manager, managers in the business area in which you are working, internal advisors (e.g. legal
department) and IT staff and administrators), including with other entities within the Solvay group. Such
access will be limited to strictly authorized personnel on a need to know basis.

Your personal data may also be accessed by and shared with the following categories of recipients to
achieve the above purposes:

e third parties who process personal data, such as our IT systems providers, payroll providers, cloud
services providers, database providers and security service providers ;

e Syensqo for the processing activities included in the Reverse TSAs ;

e our external advisors, external lawyers, accountants and consultants;

e where applicable, insurance and social security organisations;

e where required by applicable law or at their request, national and/or international regulatory or
enforcement bodies or courts , such as judicial courts, arbitrators, mediators, inspection services and
tax authorities;

e customers or providers with whom you deal or intend to deal directly or indirectly.

The personal data transferred internally or externally as set out in this section may also be processed
in a country outside the European Economic Area ("EEA")! not offering an adequate level of personal
data protection.

If your personal data is transferred to such a country, we will put in place suitable safeguards to
ensure such transfer is legally carried out. You may request additional information in this respect and
obtain a copy of the applied safeguard by exercising your rights as set out below.

For how long is my personal data stored?

We will only retain your personal data for as long as necessary to fulfill the purposes for which it is
collected and processed or to comply with our legal or regulatory requirements. We will hold your
personal data for the duration of your employment, unless overriding legal requirements for a longer or
shorter retention period. When this period expires, your personal data shall be destroyed, removed from
our systems or anonymized.

What are my rights in relation to the processing of my personal data?
As a data subject, you have a number of rights. Under the conditions and within the limits of the GDPR,
you can:

e access and obtain a copy of your personal data on request;
e require that we rectify your inaccurate or incomplete personal data;

TN FXEEFRERERAEURKSE, FIXHE BB
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e require that we erase or stop processing your data (e.g. where the data is no longer necessary for the
purposes of processing);

e require the restriction of your personal data processing;

e request that the personal data you have provided to us be returned to you or transferred to someone
else in a structured, commonly used and machine-readable format. The latter right must be exercised
in compliance with your confidentiality duties; or

e withdraw your consent where we relied on the latter to process personal data (without this withdrawal
affecting the lawfulness of processing prior to the withdrawal).

If you would like to exercise any of these rights, please contact the following address:
privacy@solvay.com.

In addition, you also have the right - if you believe that we have not complied with your data protection
rights - to lodge a complaint with the supervisory authority of the country or region of your usual place
of residence, your place of work or the place of the alleged infringement.

How do we ensure the protection of my personal data?

We have implemented adequate technical and organizational measures to ensure that your data is not
lost, accidentally destroyed, misused or disclosed, and is not accessed by unauthorized individuals.
Please read our SOLVAY Privacy policy for more details on the protection of your personal data.
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